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October 11, 2019 
 

Texas FADS Reformatting Program 
AddFmtTXFADS.exe 

 
Public License: 
 
This program is offered as open source.  As such no support is provided unless you are a customer in 
good standing with ThreeForks, Inc.  The program is provided “as is” and is solely intended for the 
reformatting of data from comma separated value records (CSV) into a Texas Higher Education 
Coordinating Board Flat File layout.  Caveat Emptor – this program produces results based upon your 
input. If your input is mis-aligned or mis-formatted, or contains other errors, those errors will be 
propagated into the resulting Flat file.  No data integrity checks are performed.  No Coordinating Board 
edits are performed.  Truly – the results rely on your good input. 
 
 
Instructions:  
  
If you are here, you have opened the AddFmtTXFADS.zip file and I hope found all three files: 
 
    AddFmtTXFADS.exe        -- The program to reformat your data 
    TXFADSEdits.xlsx               -- An Excel template which has all of the fields in the order 
                                                    required to input into the flat output file. 
    Tx-AddFmtTXFADS-Instructions.pdf  -- These instructions. 
 
   To use this program unzip all three files into a folder where you want to run the program from.  
 
Add Method 
 

 

To start the program 
double-click on 
AddFmtTXFADS.ex
e.   
 
This program is a 
console app, so 
nothing 
pretty - just a black 
window asking for 
your input. 
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First Question: 
 
Add – Creates a 
complete roster file 
from your data. 
 
Upd – Makes 
selected edits 
merging your 
updates into a 
previously 
generated roster file 

 
  
Input your source 
Comma Separated 
Value File 
 
Note you will need 
to provide a 
complete drive 
letter:\Path to 
File\FileName.csv 
 
If you want to keep 
it simple move your 
input file to the 
folder you are 
running this 
program from. 

 

  
First caveat -- Before starting, if you have not already done so, save/resave your TX FADS data which 
may be in xls or xlsx format into CSV (comma separated values) format. While excel is  
useful to build your data file, reading it is alot of programming, we aren't doing this. 
 
Second Caveat -- If you use the Template excel spreadsheet provided (TXFADSEdits.xlsx) it isn't 
necessary to remove the three rows at the top - the program does check for these rows and removes 
them. 
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Input your file name 
and strike enter to 
continue 
 
** note the file name 
used here is an 
EXAMPLE, your file 
location will be 
different. 

 
  
Now, input the 
name for your 
output file. 
 
** as with this 
example you may 
point to another 
drive and folder and 
use whatever 
formatting name 
suits your purposes. 
 
 

 
  
Input your Federal 
School code as a 
six digit number. 
 
Strike Enter to 
continue. 
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Input the reporting 
cycle you are 
currently reporting. 
 
1 or 2 or 3 
 
Then strike Enter to 
continue 

 
  
Input the reporting 
year. 
 
** note the reporting 
year is TRAILING 
YEAR 
 
Then strike Enter to 
continue. 
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And that is it! 
 
You now have a file 
ready to send to the 
Coordinating Board. 

 
  
Third Caveat – Errors and exceptions happen, edits are required. 
 
Normally you should correct any errors or exceptions within your Student Financial Aid Management 
System (SYS-FAM).  However, there are times when this is not possible or due to other constraints – 
not practical. 
 
If that is your situation you may use the TXFADSEdits.xlxs file to prepare your “edits only” to merge into 
your previously submitted roster (Flat file output) 
  
Update Method: 
 
The purpose of the Update function is to merge “corrected data” into a previously prepared Texas 
FADS file (perhaps the last one submitted upon which errors were reported back to your school??) 
 
To use this method – you must first prepare a set of data to merge in.  The concept is this – for each 
record requiring a correction you will create an entry into the TXFADSEdits spreadsheet.  It is not – 
necessary to build the entire record over again.  Instead think – substitution and replacement.  The 
data from each TXFADSEdit record will replace data in the original file.  Any field without data in the 
spreadsheet will be left intact in the original file. 
 
What you are aiming for is to build a TXFADSEdits spreadsheet with one or more records – each 
record may have one or more field level corrections as are required to “fix” that particular student 
record. 
  
Forth Caveat – Records are keyed on either SSN or Student ID.  You may use either value as suits 
your work – but each record must have a value in one or the other field in order to provide a match for 
which record to fix. 
 
That said – if you need to correct a SSN value – you will actually input both the Student ID and the 
corrected SSN value.  The combination of both values indicates to the program that you are correcting 
the SSN. 
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Start the 
AddFmtTXFADS 
program by double-
clicking on the icon 
in the folder where 
you placed it. 
 
Select UPD 
And then strike 
Enter to continue 

 
  
First enter the full 
drive:\path\filename.
csv to your Update 
spreadsheet data. 
 
** If you haven’t 
already done so go 
back and save your 
Excel file as a CSV 
file for this step. 
 
Strike Enter to 
Continue 

 
  
Next – Enter the full 
drive:\path\filename.
txt to the TX FADS 
file that you are 
using as the basis 
for your updates.   
 
** Note the data in 
this file will not 
change – instead a 
new updated file will 
be created. 
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Lastly – Input your 
new file name in the 
format of: 
 
Drive:\path to 
output\output_file_n
ame.txt 
 
**This name should 
be unique from the 
one above. 

 
  
Once you strike 
enter your two files 
are read and your 
updates are merged 
into the original file 
and then a new 
output file is 
produced. 
 
From there resubmit 
your new file to the 
Coordinating Board. 

 
  

 
 We sincerely hope this simple tool will make your work week a bit easier.  Best wishes and good 
luck with your reports.   
 
 
Sincerely, 

 
Stephen G. Peterson 
President & Principle 
ThreeForks, Inc. 
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